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TIMOJOXEHUE
0 IIKOJBbHOI OMOIHUOTEKE

. O01uMe mo10KeHUs.

1.

bubnnoreka sBHIsSETCA CTPYKTYPHBIM IOApA3JCICHUEM 00IIeo0pa3oBaTEIIBHOIO
YUPSKJICHHUS, YYaCTBYIONIMM B  Y4€OHO-BOCIUTATCIIBHOM TpOIECCE B  IEIAX
oOecIieyeHUsl TpaBa YYACTHUKOB 00pa30BaTEIbHOIO Tpollecca Ha OecIuiaTHOE
NOJIb30BaHNe OMOIMOTEYHO-UHPOPMAIIMOHHBIMU PECypcaMu

JlesiTenbHOCTh  OMOMMOTEKM OPraHu3yeTcs W OCYILECTBISETCS B COOTBETCTBUHM C
denepanbHBIMM  3aKOHAMH, YyKa3aMu ©  pacnopsbkeHusima  [Ipesugenta PO,
[locranoBnenusamu u pacnopsikeHusiMu  [IpaButensctBa P®, ucnomHUTETHHBIX
OopraHoB cyobekToB P®, pemienussmu VYrmpaBieHus o00pa30BaHHUS aIMUHUCTpPALUU
MuUHYCHHCKOTO paiioHa, YCTaBOM IIKOIBI M HacTosmuM [lomoxkeHneM o OuOIMOTEKE.
OOpazoBaTenbHass M TMPOCBETUTENbCKAs (QYHKIMU OHOIMOTEKHM OCHOBBIBAIOTCS Ha
MaKCHMAaJIbHOM UCIIOJIb30BAaHUU JTOCTHKEHUHN 00IEUeIOBEUECKON KYIbTYPHI.
JlesiTenbHOCTh OMOIMOTEKM OCHOBBIBAETCS HA TMPUHIUIIAX JTEMOKpPATHH, TYMaHU3Ma,
O0IIe0OCTYTHOCTH, MIPUOPUTETA OOIIEUEIOBEUECKUX [IEHHOCTEH, TPaXTIaHCTBEHHOCTH,
CBOOOHOTO pa3BUTHUS TUIHOCTH.

[Topsmok moONB30BaHUS HMCTOYHMKAMU HH(OpMAIMU, TEpedyeHb OCHOBHBIX YCIYT U
YCIIOBUS WX TPEAOCTaBlieHUs ompenenstorcs [lomoxeHueM o OHMOTMOTEKE MIKOIBI H
[IpaBunamu noap30BaHus OMOTUOTEKOM, YTBEPKACHHBIMU TUPEKTOPOM IITKOJIBI.
[Ilkoma HeceT OTBETCTBEHHOCTh 3a JOCTYITHOCTh M KayecTBO OHOIMOTEYHO-
WH(OPMAITMOHHOTO 00CITYKUBAaHUS OUOINOTEKH.

O0ecrnieueHHOCT,  OMOMMOTEKW  Y4EOHBIMH, METOAUYECKHUMH W  CIPABOYHBIMH
JOKYMEHTAMH YIUTBHIBACTCS TPU JTUIICH3UPOBAHUH TITKOJIBI.

Opranuzanusi o0CTyXKUBaHHUS YIaCTHUKOB 00Pa30BaTEIILHOTO MPOIECca MPOU3BOIUTCS
B COOTBETCTBHHM C TIpaBWJIAMU TEXHHKH OE€30MAaCHOCTH U MPOTHBOIIOKAPHBIMU
MpaBUJIAMU, CAHUTAPHO-TUTUEHUIECKUMH TPEOOBAHUSMH.

1. Heab u 3aqauu padboTbl OMOJIMOTEKM.

1. Ilenbro paboThl OMOIUOTEKH SBISAETCS:

o0ecrieueHue OMOIMOTEYHOT O u nH(pOopMaIMOHHO-0uOInorpaduieckoro
OOCTY)XUBaHHSI yJalINXCs, TIEaroroB U APYTUX KaTeTOPUN YUTATEIICH.

2. 3ajayaMu pabOTHl OMOIMOTEKH SBIISIIOTCS .



e (opMHUpOBaTH y YUTATENIEH HAaBBIKM HE3aBUCUMOI'0 OUOIMOTEUHOTO TTOJIb30BaAHMUS;
e 00y4aTh MOJIH30BAHUIO KHUTON U JIPYTUMHU HOCUTEISIMU UH(OPMALIMH, TIOUCKY, 0TOOPY
U KPUTUYECKOU OlleHKE UH(pOpMAaIUU



I11. OcHoBHBIe pyHKIMU OUOIMOTEKH.

1. Ins peanuzanuu ueneit Oubdamoreka:
a) dopmupyet GoH1 OUOTNOTEUHO-UHPOPMAITMOHHBIX PECYPCOB:
* KOMIUIEKTYET YHHBEPCAIBHBIA (OHA y4eOHBIMH, XYHIOKECTBEHHBIMHU, HAYYHBIMH,
CIIPAaBOYHBIMH, TIEAArOTMUYCCKMMU W HAYYHO-TIONMYJISAPHBIMH JOKyMEHTaMH Ha
TPAIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX WH(OpMAITUH,
* momnoiHser ¢GoHA HWHPOPMAIMOHHBIMU pecypcamu, 0a3amMu U OaHKaMU JAHHBIX
OPYTUX YYPEKICHUN U OpraHUu3alui;
* aKKyMyJHpyeT (OHJ JOKYMEHTOB, CO3[]aBacMbIX B IKoye (myOnukamuii 1 pador
MeAaroroB, Jy4lIIMX Hay4HbIX paboT U pedepaToB 00 ydaromuxcs u
ap.);
* OCYIIECTBIISICT Pa3MEIICHUE, OPTaHU3AIMI0 U COXPAHHOCTh IOKYMEHTOB; 0) co3maer
UH(POPMAIIMOHHYIO MTPOTYKIIHIO:
* OCYIIECTBIISACT aHATUTUKO-CUHTETUICCKYIO TIEpepadOTKy HHPOPMAIIHH;
* OpraHm3yeT U BeAET CIPaBOYHO-OMOIMOrpaduYecKuid — ammapaT. KaTaJloru
(andaBUTHBIN, CHCTEMATHYECKHIi), KApTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY CTaTeH,
TEMAaTUYECKUE KApPTOTEKH), OSJCKTPOHHBIM Kartajor, 0a3bl MaHHBIX 10 MPOQUIO
00111€00pa30BaTEIBLHOIO YUPEXKICHUS;
* pa3pabaThIBacT PEKOMEHIaTeIbHbIC OHOIHOrpadguueckre mocoous (CucKu, 0030phl,
yKa3aTenu U T.IL.);
* obecneunmBaer UWH(POpMHpOBaHME  TMOJb30BaTeNiell 00  WHGOPMAIMOHHON
NPOAYKIUHY,
0) ocymectBasieT auddepeHIupoBaHHOe OHOIMOTEUHO-HH(POPMAIIHOHHOE O00CITY)KHBaHHE
00 yJaromuxcs:
* IpenocTaBiIsieT MHPOPMALMOHHBIE PECYpPChl Ha Pa3IMYHBIX HOCUTEISX HAa OCHOBE
U3YYCHUS UX HHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;
* CO3JaeT YCIOBUA JUISI  pealu3alldd  CaMOCTOSTEIIBHOCTH B OOYUYEHUH,
ITI03HABATEIIbHOW, TBOPYECKOM JEATEIBHOCTH C ONOPOM Ha KOMMYHHUKAIUIO;
CIocOOCTBYET pa3BUTHIO HABBIKOB CAMOOOYUYCHHS,
* Opra"u3yeT OOydYeHHE HaBBIKAM HE3aBUCHMOI0 OHOJIMOTEUHOIrO IOJIL30BATENS M
norpeduTens uHGOpPMAIMK, COASHCTBYET MHTErpPAIlMi KOMILIEKCa 3HAHUM, YMEHUU U
HaBBIKOB pabOTHI C KHUTOM U MH(pOpMaITUEH;
* OKa3bplBaeT WH(MOPMAIMOHHYIO TOJJAEPKKY B PEIICHUH 3a7a4, BO3HUKAIOIMIUX B
mporiecce ux yudeOHoM, caMooOpa3oBaTeIbHON U JOCYTOBOM ACATEIHLHOCTH,;
* OpPraHW3yeT MAacCCOBBIE MEPOIPHUATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOIICH, U
YUTATETLCKOW  KyJAbTYpbl  JIMYHOCTH, COJCWUCTBYET PAa3BUTHUIO  KPUTHUECKOTO
MBIIILJICHNUS
B) ocymectBisieT auddepeHnmpoBaHHOoe OHOIMOTECYHO-HHPOPMAITMOHHOE OOCTY)KHBaHUE
MeAarornyeckux paboTHUKOB!



* BBISIBIISIET MH(OPMALMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3alPOCHI, CBA3aHHBIE C
0o0y4eHHEM, BOCIIUTAHUEM U 3/I0POBBEM JIETEH;

* BBIABJISET MH(POPMALIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSAET 3aMpochl B 00JACTH
MeJJarornYeCKUX NHHOBAIIMM Y HOBBIX TEXHOJIOTHU;

* COIEWCTBYET MNPOPECCUOHAIBHON KOMIETEHIMH, MOBBIIIEHUIO KBaJIU(DHUKALINH,
MIPOBEICHUIO aTTECTALINH;

* co3gaeT OaHK MeJaroru4eckoil nHpopmManuu Kak OCHOBBI €IMHON MH(POPMAILIMOHHON
CIyxk0bl  0011€00pa30BATEILHOTO  YUPEKICHUS, OCYIIECTBISAET  HAKOIUICHUE,
CUCTEMaTHU3alLIMI0 HHPOPMALIMHK 110 TPEIMETaM, pa3jiesiaM U TeMaw,

* OpraHM3yeT JOCTYI K OaHKy Meaarorudeckoil mHdopMamuu Ha JOOBIX HOCHUTENSAX;
MPOCMOTP AJIEKTPOHHBIX BEPCUU MEAATOTMUECKUX U3IAaHUM;

* OCYHIECTBISICT TeKyliee uHPOpMUpoBaHHE (qHM WHPOpPMAIMU, O030pPBI HOBBIX
MOCTYIUICHUM U yOJTHKAIHIA), UH(OPMHUPOBAHUU PYKOBOZICTBA
0011e00pa30BaTEIbHOIO YUYpPEKIEHUSI 10 BOMpPOCaM YIpaBieHUs 00pa30oBaTEIbHBIM
IPOLIECCOM;

V. Opranuzanus gesiTe1bHOCTH OUOIMOTEKH

1. Hanuyue yKOMIJIEKTOBAaHHOM OMOIMOTEKH B IIKOJIE 00s13aTENBHO.
2. bubnuoreuno-uH(GOPMAIMOHHOE  OOCITYXKMBAaHME  OCYIIECTBIAETCS HAa  OCHOBE

3.

4,

OMOIMOTCUYHO-UH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBHM C  YY4ECOHBIM H
BOCIUTATEIbHBIM IUITAHAMHM  IIKOJBI, IPOrpaMMaMH, TIPOEKTaMH M  TUIAHOM
paboThl OMOITMOTEKH.

[IIkoma co3maer yCaoBuUs I COXPAHHOCTH aIllapaTypbl, 000pyI0BaHUS U UMYIIESCTBA
OMOJIMOTEKH.

OTBETCTBEHHOCThL 3a CHCTEMATHYHOCThP M KAveCTBO KOMIIJIEKTOBAHHUS OCHOBHOI'O
dbonga OMONMOTEKH, KOMIUIEKTOBaHHWE YydeOHOro ¢oHJAa B COOTBETCTBUU C
dbenepanbHBIMU MEPEUHIMH YYCOHUKOB M Y4eOHO-METOMMUECKUX HM3JaHUN, CO3JaHUE
HEOOXOMUMBIX YCIOBUM [IJIsi JIEITCIBPHOCTH OHOJMOTEKH HECeT IUPEKTOp HIKOJIBI,
3aBeAYIONTUN OMOIMOTEKON B COOTBETCTBUH C Y CTABOM IIIKOJIBI.

5. Pexxum paboThl OMOIMOTEKH ONpeaenseTcs TUPEKTOPOM IIKOIBI B COOTBETCTBUH C
NpaBUJIaMU BHYTPCHHETO PaCIOpsAKa IIKOJBI.

6.

B mensx obecneueHus palioHaIbHOTO MCIIOJIBb30BaHUS MH()OPMAIIMOHHBIX PECYPCOB B
pabore ¢ JACTBbMH U IOHOIISCTBOM OHWONHMOTEKAa IIKOJBI B3aUMOJCHCTBYET C
oubnuorekamu MunuctepcTBa KynbTypsl Poccuiickoit deneparium.

V. ¥YnpasJienne 0M0JI11M0TEKOIA.

1.
2.

OO611ee pyKOBOJCTBO IEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET JUPEKTOP HIKOJIBI.
PykoBojacTBO OMOIMOTEKOM OCYILIECTBIISET 3aBeIYIOIINH OuOIMOTEKOM
(OubmmoTexapn), KOTOPBIH HECET OTBETCTBEHHOCTHh B IpeJeiiaX CBOSH KOMITETEHITUU
nepe]; O0IIeCTBOM W JAUPEKTOPOM IIKOJBI, O0YJArOIIHUMHUCS, UX POJUTEISAMU (MHBIMH
3aKOHHBIMH TPEACTABUTEISIMU) 3a OpPraHU3alHI0 M PE3yJIbTaThl JCSITCIbHOCTH
OnOIMOTeKU B COOTBETCTBUU c (GyHKITMOHATBHBIMA 00513aHHOCTSIMH,
MPETYCMOTPEHHBIMU KBaTM()UKAITMOHHBIMU TPEOOBAHUSIMHU, TPYAOBBIM JOTOBOPOM U
Y cTaBoOM MIKOJIBL.

3aBenyromuii  OuOIMOTEKON — (OMOMMOTEKaph) Ha3HAYaeTCs  JAUPEKTOPOM IIKOJIBI,
SBJISIETCS.  YJIEHOM  MEJaroruyeckoro KOJIEKTUBA U BXOJIUT B  COCTaB
MEJJarOTMYECKOr0 COBETa IIKOJIBI.

Meroauueckoe  CONMPOBOXKACHHE  JCATCIBHOCTA  OMONMMOTEKH  OOecrednBaeT
CTenUaUCT (METOAKCT) 1O Y4eOHBIM (DOHAM U IIKOJIBHBIM OMOTMOTEKaM yIpaBICHHUS



o0pa3oBaHuUs aIMUHUCTpAIUU MUITIOTHHCKOTO
paiioHa.

5. 3aBenyrommii  OuOnmMoTekoit  (OmOnMoTEeKkaph) paspadaTeiBaeT M MPEACTABIISICT
PYKOBOJUTENIO 00LI€00pa30BATENBHOIO YUYPEXKIACHHUSI HA YTBEPKIACHHUE CIIEAYIOIINE
JTOKYMEHTHI:

a) moJIoKeHue 0 ONOIMOTEKe, MpaBUIa MOJIL30BAHUS OUOINOTEKOI;
0) TIAHOBO-OTYETHYIO JTOKYMCHTAIHIO;
B) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

6. PaboTHUK OHMOIMOTEKM MOXET OCYLIECTBISATh MEAAaroruyeckyro JesiTeNbHOCTb.
CoBMmenienue OHOIMOTEYHO-UHPOPMALIMOHHOW U MENarornyeckod JAesTeIbHOCTH
OCYIIECTBIIAETCS PAOOTHUKOM OMOIMOTEKH TOJIBKO Ha TOOPOBOJIHLHON OCHOBE.

V1. IlpaBa u o0si3aHHOCTH OMOJIMOTEKAPS:

1. bubnuorekapp UMeeT MpaBo:

a) CaMOCTOSITEILHO BEIOMPATh (DOPMBI, CPEACTBA U METOJIbI OMOIMOTEUHO-UH(POPMAIMOHHOTO
o0CHyXUBaHMS 00pPa30BATENLHOIO W BOCHUTATENILHOIO IPOLECCOB B COOTBETCTBUU  C
HeJIIMM M 33/1auaMM, yKa3aHHbIMU B YcTaBe Kokl U [lonoxenun o 6ubauoreke;

0) mpOBOIUTH B YCTAHOBJICHHOM MOPSAKEe (aKyIbTATUBHBIC 3aHATHUS, YPOKH U KPYKKH
6ubIMoTeyHO-0ubIMOrpaduIeCKuX 3HaHU U NHDOPMAITMOHHON KYJIbTYpHI;

B) ONPEENIATh UCTOYHUKN KOMIUIEKTOBAHUSI HH(POPMAIIMOHHBIX PECYPCOB,;

r) U3bIMaTh W PEATHM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBUHU C UHCTPYKIUEH IO
yueTy OubnnoreqyHoro ¢poHaa;

) ONpPEIENATh B COOTBETCTBHH C [IpaBuiIaMu MoJIb30BaHUsI OMOIMOTEKOM, YTBEPKICHHBIMU
JUPEKTOPOM ILKOJIBI BUJBI U Pa3Mepbl KOMIIEHCAIMU YiliepOa, HAHECEHHOTO M0JIb30BaTENAMHU
OUOJIMOTEKH;

€) WMeTb eKEeroJHbIi OTIyCK 28 KaJeHIapHBIX JHEH W JIONMOJHHUTENBHBINA OIUIaunBaEMBbIi
OTITYCK B COOTBETCTBUHU C KOJIJIEKTUBHBIM JOIOBOPOM MEXIY paOOTHUKAMU U PYKOBOJICTBOM
00111€00pa30BaTENBHOIO YUPEKICHHS WM UHBIMU JIOKAJIbHBIMY HOPMaTUBHBIMU aKTaMH;

) OBITh TPEICTABICHHBIMU K pa3IMYHbIM (opMaM MOOIIPEeHHUs, HAarpagaM W 3HAKaM
OTJIMYUS, IPETYCMOTPEHHBIM JUIsl pAOOTHUKOB 00pa30BaHUs U KYJIbTYpHI;



3) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOJATENIbCTBOM Poccuiickoit denepanuu B padore
OMOIMOTEYHBIX aCCOIMALIUNA UIIA COIO30B.

2. bubnuorekapp 00s13aH:

a) oOecrneyuTh MOJIB30BATEISIM BO3MOXHOCTH PadOThl ¢ MH(OPMAIIMOHHBIMU pPECypCcaMu
OHNOJIHNOTEKH,

0) nHGOPMUPOBATH MOJIL30BATENEH O BUIaX MPEIOCTABISICMbIX OMOIMOTEKOH YCIIyT;

B) 00€CIEYUTh HAYYHYIO OpraHu3aiuio (OHA0B U KaTaJIOr OB;

r) ¢opmupoBaTth (OHIBI B COOTBETCTBUU C YTBEPXKIACHHBIMHU (DelepallbHBIMU TEPEUHIMH
y4eOHBIX U3/IaHui, 00pa3oBaTeIbHBIMH MIPOrPaMMaMHU IIKOJIbI, MHTEPECAMU, MOTPEOHOCTIMU
U 3aIpOCaMU BCEX KaTeropuil MOJIb30BaTENEH;

1)  COBEPIICHCTBOBATh  HH(POPMAIMOHHO-OMONMHMOrpaduyeckoe M OHONIHOTEUHOE
o0CyXUBaHHE MOJIb30BaTENEH;

¢) obOecrneynBaTh  COXPAaHHOCTh  WCIOJNB30BAaHUS  HOCHTENCH  WHPOpPMALUHU,  UX
CUCTEMaTHU3alIMIO, pa3MEIlleHHe U XPaHEHHUE;

k) oOecre4ynBaTh PEXHUM pPaOOThl B COOTBETCTBUM C MOTPEOHOCTSIMH MOJb30BATEICH W
paboTOM MIKOJIBI,

3) OTYMTHIBATHCS B YCTAHOBJIICHHOM TOPSIIKE TIEpe] JUPEKTOPOM IIKOJIBI;

1) MOBBIIIATH KBATH(PHUKAILIO.



